
 
SIBSAGAR UNIVERSITY 
PO Joysagar – 785665, Sivasagar, Assam 

 

RULES AND GUIDELINES OF STAFF QUARTER ALLOTMENT 

1. Introduction  

In the interest of smooth transparent, equitable, and efficient system for the allotment of 

university quarters to teaching staff, a Quarter Management Committee (QMC) has been 

constituted vide notification - SU/RG/Quarter/25/420 dated 27-05-2025 which is subject to the 

approval of the competent authority in due course of time. The first meeting of the QMC held 

on 02-06-2025 has discussed at length various issues relating to staff quarter allotment and 

after a threadbare discussion it has drafted the Rules and Guidelines of Staff Quarter Allotment 

which is also subject to the approval of the competent authority in due course of time.  

 

2. Objective 

To establish a transparent, equitable, and efficient system for the allotment of university 

quarters to teaching staff, ensuring optimal use of university resources and providing support 

for faculty welfare. This guideline is framed to provide a necessary insitu accommodation 

related need-based support to the employees of the University.  

 

3. Availability 

The University has a total of 17 residential quarters available for allotment to teaching staff. 

Quarter no. 13, 14 and 17 are reserved for University, Superintendent of Girls’ Hostel and 

Boys’ Hostel.  

 

4. Eligibility 

a) All regular teaching staff members of Sibsagar University are eligible to apply. 



b) Temporary, contractual, or visiting faculty may be considered only if quarters remain 

unallotted after accommodating eligible regular staff. 

 

5. Application Process 

Applications must be submitted through the Prescribed Quarter Allotment Form (Annexure 

I), available from the Administration Office or the University Portal. 

a) Applications will be when a vacancy arises. 

b) A register will be maintained with timestamps to record the receipt of applications. 

 

6. Allotment Criteria 

Allotment shall be based on seniority basis. But sometimes applicants may be considered for 

having administrative responsibility, and under special circumstances. The applicant must 

submit the application in prescribed format attached herewith vide annexure I. the application 

shall be evaluated in the meeting of QMC, based on which the allotment will be given.  

 

6. Termination of allotment 

Allotment is subject to continued eligibility and satisfactory upkeep of the quarter. The 

allotment may be cancelled based on following criteria:  

a) Allotment may get terminated on receipt of three complaints from neighbours 

b) The University reserves the right to revise or terminate the allotment based on new 

policies or violations. 

 

8. Conditions of Occupancy 

a) The university authority provides only the basic facilities in the quarters, such as 

electricity connection, water supply, and sanitation services.  

b) Any additional requirements/extension must be arranged by the quarter occupant at 

their own expense, with prior permission from the authority.  

c) The existing structure must not be repaired/renovated without prior permission. If 

repair/renovation is required, a detailed proposal must be submitted for approval. 

d) At the time of vacating the quarter, all essential fixtures such as electric switches, 

switchboards, water connections, and water taps must remain intact to ensure that the 

quarter is ready for immediate occupancy by the next resident. 

e) The allotted faculty member must personally occupy the quarter. Subletting or 

unauthorized use is strictly prohibited. 

f) Occupants are responsible for maintaining the cleanliness of the premises. 

g) Electricity bills of the quarter shall be paid by occupant and the University will not 

entertain the power consumption bill. 

 

9. Vacation of Quarters 

a) In case of withdrawal, occupant must inform the QMC one month prior to vacation of 

quarter and must pay/recharge electricity meter before vacating.  

b) Upon notification form authority, the occupant must vacate the quarter within three 

months of: 

i) Resignation, retirement, transfer, or end of contract. 

ii) Failure to meet allotment conditions or misrepresentation of facts. 



iii) For contractual teachers, quarter must be vacated within one month.  

 

10. Rent of Quarter 

Revised rent of quarter is Rs. 3500/- per month for Qtr nos: 3, 5-8 and Rs. 4000/- per month 

for Qtr nos: 1, 2, 4, 9-12 which shall be deducted from the Bank A/C no. mentioned by the 

applicant in the application form. The rent of the quarter is determined by the Quarter 

Management Committee (QMC). The rent shall be revised in every three years from the date 

of the previous revision. 

 

11. Grievance Redressal 

Faculty members may write for grievance to the Vice-Chancellor/ Registrar/ Member 

Secretary. QMC shall discuss on the matter and seek necessary solution. QMC may further 

approach Registrar or Vice-Chancellor for necessary perusal. 

 

12. Inspecting and Reporting Maintenance Issues 

Prime objective is to ensure timely identification, reporting, and resolution of maintenance 

issues in the university quarters allotted to teaching staff, thereby promoting safety, comfort, 

and longevity of infrastructure. 

An occupant or any member of QMC may report or apply for   

• Electrical: Faulty wiring, non-functional lights, power outlets. 

•  Plumbing: Leaks, broken taps, clogged drains. 

•  Structural: Cracks in walls, roof leakage, door/window damage. 

•  Sanitation: Blocked toilets, septic tank issues. 

•  Pest control: Infestation of insects, rodents, etc. 

•  Others: Paint deterioration, broken furniture (if provided), damaged flooring. 

QMC meeting shall discuss on the maintenance issue reported and may request Registrar for 

the necessary repair work. Moreover, the QMC may take help of Repairing and Maintenance 

Committee also for addressing the issues.  

 

 

Declaration 

Contents prepared and finalised in the meeting of Quarter Management Committee, Sibsagar 

University constituted as per SU notification: SU/RG/Quarter/25/420 dated 27-05-2025 held 

on 02-06-2025 which is subject to the approval of the competent authority in due course of 

time. 

 

 

(Dr. Profulla Chandra Kalita) 

Registrar and Chairperson 

Quarter Management Committee 

Sibsagar University 

 

  



Annexure I 

SIBSAGAR UNIVERSITY 

SIVASAGAR, ASSAM 

QUARTER ALLOTMENT FORM 

To 

The Registrar 

Sibsagar University 

 

Sir/Madam 

 I would like to request you kindly to allot me a residential quarter, Sibsagar University 

Campus. My requisite information are as follows: 

1. Name of Applicant (in capital letter): 

 

2. Current Designation: 

3. Department:                                                                                                             

4. Gender:  

5. Permanent Address: 

 

Contact No.    E-mail ID: 

6. Date & Time of Joining (as per joining record): 

7. Marital Status:                                                

8. Do you have any Govt. allocated house? If yes, please mention: 

9. Are you suffering from any health issue? If yes, please mention (with proof):  

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________ 

___________________________________________________________________________ 

 

10. How many members of your family are going to occupy the residential quarter? 

Please mention with relation: 

Sl. Name of Dependent Age Relation 

    

    

    

    

    

    

 

11. Is there any person (spouse/child/dependent) residing with you have disability/health 

issue? If yes, please mention (with proof): 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

_____________________________________________________________________ 



 

 

11. Please mention the administrative responsibilities you currently have/previously 

given. If necessary attach a separate testimonial: 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________ 

___________________________________________________________________________ 

 

 

Information about bank details (this A/C will be used to deduct your rent monthly by 

University) 

A/C No. Bank & Branch IFSC Code 

   

 

 

 

 

Date:    Place:     Full Signature of Applicant 

 


